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aRa=/Circular
vy ;. srfey wral/afReEReE @ Bl & sftwits saees & & v dcaea dieer, a¥ 2024-25

Subject: Incentive Scheme for Head of the Office/officers for giving more and more dictation in Hindi, Year 2024-25.
39YFT YT W AEIET & 99 FEAT: U-49/16/02/2020-T.41T., featieh 11.04.2025 & Hest # e
¢ o foore iRt st e & et gao@s ¢f & T IRd e & Jaies & f@Er Ydeles diearge
TS @1 §
With reference to the Headquarters letter No. A-49/16/02/2020-OL, dated 11.04.2025 on the
subject cited above, it is requested that the Hindi Dictation Incentive Scheme is in force to motivate

the Corporation officers to give more and more dictations in Hindi.

o 3T AWl & 3iddd faorar 3Ry 1 B st v Faw st o & 37aefa 9@+ = T5000/-
QERN ol & TaEAT &1 30 TR Rl e & & &R F&ihd U ST Fhdt B
Under this scheme, there is a provision to provide a prize of ¥5000/- each to the winning officer

under the Hindi-speaking and non-Hindi-speaking categories. Thus, two awards can be
sanctioned in an office.

o 30 WERR Al & Icid Thdar & fov aege G AdelEs F1 6 ~gad dCar & ool
T &7 A Fya e st & fdr et siftenRal & fav gfday 100 Aderesr AR REaw s
JfRRRET & v gfday 75 gao@e gl (earerd 99 T&dT U-49/14/16/89-f8<y, feeiieh 24.11.1995
& 3MAR)|
The minimum number of Hindi dictation work required for acceptance under the said award
scheme shall be 100 dictations per year for Hindi-speaking officers and 75 dictations per year
for non-Hindi speaking officers in the Corporation Offices situated in 'A' & 'B' regions (As per
Headquarters letter No. A-49/14/16/89-Hindi, dated 24.11.1995).

o 30 QEHR AT & Il TR & AU aeds B Aaad s f ~gead T T e
# T8ud e Frioal # Redl-m Aiftaial & fov gfaay 75 gaeae 3R Fday st et
& ToIv gfday 60 HcolEsl gl (FEaTerd I AT T-49/14/16/89-18<), feeiieh 24.11.1995 & 314ER)|
The minimum number of Hindi dictation work required for acceptance under the said award
scheme shall be 75 dictations per year for Hindi speaking officers and 60 dictations per year
for non-Hindi officers in the Corporation Offices situated in 'C' region (As per Headquarters
letter No. A-49/14/16/89-Hindi, dated 24.11.1995).

o yfafte e dagy 7 g & Pufa & gror @ foedy a8 dffaan Aael@e A STeel| Hes
WY Ehor (Fad AT WerId gan)  Hd@e AT SwAn| 10 dfFadi & A F Hdo@e dr
IUTAT gl hr ST |
If no stenographer etc. is attached, the lines written by hand will be considered as dictation.
Hindi typing directly on the keyboard (by self and assistant) will also be considered as dictation.
Dictation of less than 10 lines will not be counted.

o A RHIS & WY 10 Aot TEd B & feard g

It is also mandatory to submit 10 samples along with the dictation record.

o 3ad WichTgs Aol # FrAEd yHE wiea ol e s o ded §)

All the officers including the Head of the Office can participate in the said incentive scheme.
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() @ratery go7@ it gfasnidanParticipation of Head of the Office

3%d WicAgs Aot #H, HATed Y@ & U Adeas qutl Td [RERR H 8IVoT LI T TR TN
3TAIT | T ST g1 3: a¥ 2024-25 (01.04.2024 & 31.03.2025) &7 I&d Nc@TgsT Aslall H HIT oot & oD
HIATT FHE e AIGHIST H1 Seod d §U Fuar B # T v gdoes dath RS doldash & &
fafge 97 o R feeTieh 16/05/2025 deh 1T HEATe i JSTATST ATET i S|

Under the said incentive scheme, dictation competition and prizes for the Heads of the Offices
are announced separately at the Headquarters level. Hence, the Head of the Office willing to participate
in the said incentive scheme for the year 2024-25 (01.04.2024 to 31.03.2025) should please fill the
record of the dictation given in Hindi in the prescribed proforma as per annexure “A”, mentioning their
mother tongue and send it to the Official Language Branch of the Headquarters by 16/05/2025.

(@) =g Rl Hr gfasnfaanParticipation of other Officers :

& gHISA & 3T HARRAT & Hdor@el Repls I FHIET FfUT SR & TR W A S gl
37d: a¥ 2024-25 (01.04.2024 & 31.03.2025) & 3Fd WG olall H HET ol & oD FEATT F 3T
IS U ATGHIST & ool A §U Fuar B & U 710 gdorws daeh Repis Fowern ‘& & fafgd
93 H s f&eTisn 16/05/2025 T 38 HATerd I JASTHTST @l &l Ao |

The dictation records of other officers of field units are required to be reviewed at the level of

the concerned office. Other officers of the office willing to participate in the said incentive scheme for
the year 2024-25 (01.04.2024 to 31.03.2025) should please fill the record of the dictation given in Hindi
in the prescribed proforma as per annexure “A”, mentioning their mother tongue and send it to the
Official Language Branch of this office by 16/05/2025.

Ig &Y 31?-_BT€T g T 30T a¥ 2025-26 (01.04.2025 & 31.03.2026) & SRIA 3&d IAlstell & HET
O & gTod ISR AT ST A U 30 HolEsl w1 RS Heldaeh & # fafgd va7 7 |

It is also requested that the officers willing to participate in the said scheme during the
coming year 2025-26 (01.04.2025 to 31.03.2026) please keep the record of dictation in Hindi in the
prescribed proforma as per annexure “A”.

I5 IRT FRfe 97T & g @ S8 B ST @ g

This circular is being issued with the approval of the Head of the office.

Digitally signed by
Rajesh Sharma
Date: 17-04-2025

10:11:21
(Ir1eT 2rA/Rajesh Sharma)

37 fAces (IrsTemm)/Deputy Director (O.L.)
gfaiTo
1. FETlacers, HEgrod, .8 @#, 78 foed & guard|
Director General, Headquarters, ESIC, New Delhi for information please.
2. sl @R, IR IgFT-He-a=T e, 8T Frier, 3.4, de |
Personal Secretary, AC-cum-RD, Regional Office, ESIC, Chennai.
3. g3t 3RFE vd FRTET Irefetew, ST FETEd, ... A, I
All Officers and Office Superintendent, Regional Office, ESIC, Chennai.
4. Y Ar@r yew/aer AT RfFcar 3, srefieey arEr FRie/ SUTe-gg-arEr ST, ST STy, &.3.6). 6,
Teod |
All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO, Regional Office, ESIC, Chennai.
5. &I FRTET U9 ATy ATET FATT 3TUeT-g-2m@r R, &38R, 3va & gl F1fds|
All officials of Regional Office and Subordinate Branch Offices/DCBO, ESIC, Chennai.
6. dSHIZT Yath, &AT HATET, HIAAFIH, ool HT dAFE W TS FA 8|
Website Manager, Regional Office, ESIC, Chennai to upload it on the website.
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WlAnnexure : " TA”
a¥ & e Rt gamr Re St are B Aades & Rais &1 dwiat

Proforma of the record of the Hindi Dictation to be given by the Officers during the year

A1 3af/Scheme period

3G @1 =Td/Name of the applicant
YeATH/Designation

FITR TEAT/Employee number
HTJATT/Mother tongue

A e | fGae  |RE gdows & fad o dfeadt & dear FIEel &I g

Sr. No. Date Number of lines written in Hindi Dictation File no. Remarks
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