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पįरपũ / CIRCULAR 

ͪवषय Subject: माͧसक ͪववरण समय पर Ĥèतुत करना Timely Submission of Monthly 
Statements 

यह देखा गया है ͩक कुछ शाखाएँ/काया[लय अपने माͧसक ͪववरण समय पर Ĥèतुत नहȣं कर 

रहे हɇ। इस देरȣ के कारण संकलन और स×यापन ĤͩĐया मɅ अनावæयक समèयाएँ पैदा होती हɇ और 

इससे मÉुयालय/आईसी दͯ¢ण ¢ेğ को Ĥèतुत करन ेमɅ देरȣ होती है।  

It has been observed that some branches/offices are not submitting their monthly 
statements in a timely manner. This delay causes unnecessary issues in the compilation and 
verification process and that leads to a delay in submission to the Headquarters/IC South 
Zone. 

इसͧलए, सभी शाखाओं को Ǔनदȶश Ǒदया जाता है ͩक वे इस काया[लय मɅ आवæयक ͪववरण 

समय पर Ĥèतुत करना सǓुनिæचत करɅ। ͪववरण Ĥèतुत करने कȧ समय-सीमा नीच े दȣ गई है। 
Therefore, all branches are hereby directed to ensure timely submission of the required 
statements to this office. The timeline for submission of the statements is tabulated below. 

 
Đ.सं 
SI.
No 

ͪववरण का नाम Name of 
the statement 

संबंͬ धत शाखा/एसआरओ 
Concerned Branch/SRO 

Ĥèतुत करने कȧ Ǔतͬथ Date 
to be submitted 

1 MISLO 03 All Branch Offices-RO  
On or before 3rd of the every 

month 

2 MISLO 07 All Branch Offices-RO On or before 3rd of the every 
month 

3 Disability All Branch Offices-RO 
On or before 17th of the 

every month 

4 
Branch wise benefits 

payments & 
Consolidation 

F&A Branch-RO On or before 3rd of the every 
month 

5 MPR-Benefits Benefits Branch-RO 
On or before 3rd of the every 

month 

6 Batch Process (PDB, DB & 
CRS) 

Benefits Branch-RO  On or before 3rd of the every 
month 
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Monthly addition & 
deletion details of Cases 
& Dependents (PDB, DB 

& CRS) 

Benefits Branch-RO On or before 3rd of the every 
month 

8 Local Committee  
All SROs/Branch Offices-RO 

Chennai (if applicable) 
On or before 3rd of the every 

month 

9 Any other required data All SROs/Concerned 
Branches/Branch Offices-RO  

As and when required 

  

इसके अलावा, उपरोÈत ͪववरण और ͩकसी भी अÛय आवæयक डटेा को Ĥèतुत करने कȧ 

िजàमेदारȣ संबंͬ धत शाखा के सबंंͬ धत डीए/ओएस कȧ होगी। समयसीमा का पालन न करने कȧ िèथǓत 

मɅ सबंंͬ धत के ͨखलाफ ͪवभागीय कार[वाई कȧ जाएगी। सभी शाखा अͬधकाǐरयɉ/शाखा Ĥबधंकɉ स े

अनुरोध है ͩक व ेकाय[ कȧ Ǔनगरानी करɅ और पǐरपğ का अनुपालन करɅ। 

Further, the responsibility for submission of the above statements and other data shall 
lie collectively with the respective Officers/OS/BM/staff of the concerned branch. 
Responsibility will be fixed and departmental action will be taken against the concerned 
incase of failure to adhere the time line. All Branch Officers/OS/Branch Managers are 
requested to monitor the work and comply with the circular. 

        

 

 

                                                                                          उप Ǔनदेशक (समÛवय)  
                     Deputy Director (Co-ordn.) 
                For Regional Director i/c 

         

                                                                                        

सेवा मे To  
1. तͧमलनाडु ¢ेğ के सभी एसआरओ। All SROs of Tamil Nadu Region. 

2. ¢ेğीय काया[लय, चÛेनई कȧ सभी शाखाएँ। All Branches of R.O, Chennai. 

3. ¢ेğीय काया[लय, चÛेनई के सभी शाखा काया[लय। All Branch Offices of R.O, Chennai. 
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