Z-17012/516/2023-ADMN 172693657 /2025

@smfleorsri ore: &TITL Hé S LT 6V @leusvastn / HAT FATAT / Regional Office
(@smifloreri whHmib Galewe) eumiiiy 143, 600Gl 69l FTeH6V, HIBISLOLITSSLD,
IWOWFFSLD, @B W Srsn) O&etrenear-600 034.

FHATY T o A

(5T TE TSHITE AT, AT GCHI)
EMPLOYEES’ STATE INSURANCE
CORPORATION

(Ministry of Labour & Employment,
Govt. of India)

(5 143, TRET TS, TIHETHRA, T=-600 034.

7 143, Sterling Road, Nungambakkam, Chennai—600 034.
Phone: 044-28306300 (100 Lines)

E-mail: rd-tamilnadu@esic.gov.in

. Website: www.esic.gov.in/www.rotamilnadu.esic.gov.in

Z-17012/516/2023-ADMN Date: .06.2025

CIRCULAR

Sub: Approval of Leave details lying in ERP login of Superintendents/ Branch
Managers- Reg

With reference to the above subject, this office is in receipt of the absentee
statements from all branches wherein it is observed that the leave details of many
officials are pending in the ERP login of Superintendents/ Branch Managers as well
as in Branch Officers.

Hence, all the Superintendents/ Branch Managers are hereby requested to
verify/ recommend all the leave details at their level first and then forward to their
respective Branch officers, who in turn will forward their recommendations to the
Deputy Director (Admin Branch) via ERP. This is to be done every month before
sending the Absentee statement.

Hence all the Branch Managers/Superintendents and Branch Officers are
requested to take necessary action and dispose the pendency of leave applications in
their ERP at the earliest and forward to Admin Branch through above procedure.

This issues with the approval of the Competent Authority.

Digitally signed by

Shrinivas .K ) o
Date: 25-06-2025 (Shri Shrinivas K)
18:07:38 Deputy Director (Admin)

To,
All Branch offices/ Branches, R.O., Chennai.
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